Appendix 1.
Fiscal control forms used by different campuses




FISCAL CONTROL FORMS for BINDING

FuncTION

1.

library assembles job lot, needed
information includes: library's lot

number, # volumes, style/s of binding,

special instructions, owning/branch
library, date sent, date due, account
number to bill, space for bindery control
# and bindery estimated cost of order;
authorization for billing if needed,

libraries estimate cost of each binding
jot and keep a running balance ot
binding Yiens and expenditures

bindery checks in lot, estimates cost of
lot, communicates to library

bindery bilis each client monthly with a
list of that month's completed orders.
Needed information includes: bindery
control #, library's lot #, # volumes,
style of binding, price of order,
surcharges

bindery communicates cost of monthly
binding to library binding managers

FORMS

"printing requisition" used by Northern
campuses: one copy kept by library, other
copies used in billing campus accounting
offices

“cover letter®, "shipment list", etc. used by
Southern campuses

process improvement: creals a
standardized form with needed information
for campuses that don't used printing
requisition; kbraries may store forms on PC

process improvement: each library will
assign a unique identifying number to each
Job lot within the shipment to facilitate
communication about that job lot

*paper ledger”, ‘electronic spreadsheet”
process improvement: libraries that do not
keep internal balance sheeis of binding
llens and bilfs do »0

phone call, mailed copy of "printing
reguisition”- returned to library

process improvement: bindery to
communicate estimate of cost of orders to
all clients, using most convenient method,
esp. email and fax, within one week of

- receipt of order

1) “interdepartmental recharge request" -
one copy sent to central campus
accounting office of UCLA , other copiss
sent to Accounting Office of each campus
by UCLA Accounting, or

2) “financial journal” form one copy sent to
central campus accounting office of UCB,
other copies sent to Accounting Office of
each campus by UCB Accounting

1) copy of "interdepartmental recharge
request:” or of "monthly statement” - sent
to library's binding preparation supervisor
or business officer when bills are prepared
process improvement: bindery accounting




@ /ibrary binding managers monitor and
reconcile bindery expenditures with
binding budget or UC Ledger

manager will send a copy (via fax, emall,
or mall) of the monthly statement or
recharge request to individuals identifled by
each library

“monthly statement®, copy of
*interdepartmental recharge request’, or
internal records/spreadsheets




1. Printing Requisitions, Shipment List, Cover Letter

The printing requisition is standard for northern campuses, while southern campuses use a
variety of forms to identify and track binding orders.
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UNIVERSITY OF CALIFORNIA PRINTING SERVICES
Printing Requisition

Plsase use & separate requisition for ssch item

Use this form for all work or materials to be furnished by UC Printing Services

BPD

Originating Department
3B

Dept. Recording/
Service Number
JULY 3, 1996:1X

. i i ith thi [ For Fesale
NOTE: No carbon is required with this form. Please type or write with pressure, T ot for Feaale R n———
CAMPUS, DEPARTMENT, ACCOUNT: Loc.|  Account No. Fund S | Object
LIBRARY BINDING ‘ 1 | 603005 19900 3
Billing Addrass if different than above Customer No
M, SHIELLS 457 LIBRRARY i
ALTHEA MARI - DELIVERY DATE
CONTACT: oN 2-8140 Far information on job
DELIVER TQ;  Name Extension
Dept. B PREP DIV, Bidg. MOFFITT Am. __209 O Por Scheduie
Plesse asliow as much
BERKELEY ; n time ssible
Campus Attention __A MARION 'wupe
Other delivery instructions:
0 TYPESET NO. OF COPIES | NAME OR TITLE / Description of Publication or Form ProductNo. ___
a ;m:T 114 PLEASE BIND: ==L(w= a8 indicated on the binding slips,
&kk THANK YOU!!
O SUPPLY serials
"4;1 —_— Previous Printing Sves. jeb no. 3 will reorder [ Will NOT reorder
-
SPECIFICATIONS: It is important to give as much information as possible
Finished size s STYLE: [0 Sample furnished [0 As per fumished layout [0 Printing Services to determine
ight ‘
Paper (Bady) (Cover)
Ink(s) {Body) (Cover)
BiNDING: O Foiding O Saddiewire 8 Perfect O Case 0O Other
(] Pertorating O Punching O Padding {Sets per pad)
PROOFS: [JYes [0 No HowMany? ____ Towhom? Extension
Other instructions: MAIN - 0
114 ==LC== serials (BR) S
All Plates,Negatives, and Electronic Files will be stored for 2 years, after which the plates
and negatives will be recycled and the Electronic Files will be purged. Thank you
Send all but the last copy of this form to UC Printing Services.
For Printing Services Only |
O ‘
. Estimated Cost
@) W ~
[ [ fory '}1’ . s
' Approval for Recharge Printing Services Approval Salesperson Biling Price
E0500 Rev. 395 To be retained by originating department "UCPS Job Number

ot b £

Oy O

S L T A TI

b

s e s e ) b g e




"y

oCT-09-1996 15:39 UCSB ILL/REF 825 893 4676 P.?2/84

. [l )
Vaw rrinting Hequlsltlor_l et
MNosse rquiaition -

Sty 017 e - - s281
(g~ .
2 orm for 9 work or materisls 10 be Ramisied by UIC Printing Services o . :
: ‘ For Raay laly 10996 0
MOTE ﬁwi“ﬂ'?mmmc-‘mﬂm - donturadil oy 1
CANPFUS. DEPARYISENTY, ACCOUNT: (=1 B 1" Funs $ | Ohiem
isanta Crus, Libras 7{ ¢or007  |319%00 |7
ing I?ml [ ey y— 19900-601007-Q00580 0o .
MLVERY BaTe :

!
cowracy: — Rarbto Lindbloe ' R1577 Porwrmaton enjob | SHC/Regular .
:uulwww“ o e 138 ' _ﬁhr

]

1
mllﬂ' N\ OF COPES MMWIM!M-M Potvabe.
uo‘lv 100 13 Buckrae and 83 C-1. (11 Sewn, 43 Panglue sad 41 Dirzabiad)
‘-J:"m

FProviown Prining Swe. jot ng, — D Wlirewssr vl NOT cooier

srzurlnnm R is #portant 10 give 83 much: information st possivie

r-umfm ©
Inkiy) [Beay; . [Cover)
-conn! C reging Ds.q.-. D revse Dcame O omer
o P ;‘ } D’nm .. .‘-..-...
PROOPS: O3 Ves O Mo dow Mony?, To whom?, Exraion
i .

Cwes Ingtustors:
]

1
H

nmdwn-mmummhmummmmm
mauummamm-wm‘m

Sue Stosboer/Conservation Uaic

f"""'-
Nt Qebu %mra
Printing Sevvioes. Approve’

Ooptrimen; Apprwvat tar Rachirge Sariganen
\ SOND fAuv. e t-“-m*mm—-
PROOFS. Dves 71 N Mow Wangt To whoms_ o r
Otr mpwuciang:
nmvummumv:mmmmmum
mwmmumumm-mm.m. :
o ; Sus Steshner/Conservation Dadg
|§‘,,, { (e bnns |
Oopsament Apgroval lor Rosharge Piruing Serviees Apprgvyl Sevrram :
. ]
SO0 Pev, 198 hh-ﬁdbﬁv—ﬁm‘“w . :

OCT-29-1956 15:31 B@5 BI3 4676




SENT BY:Xerox Telfecopier 7021 :10-15-90 ; 3:26PM 3 9]3154818_54 0151084}!!8&:# 2
_ UNIVERSITY OF CALIFORNIA PRINTING SERVICES
(") Printing Requisttion
Onginasing Departmant
2128 Oxiond 5ot Pesse Use 5 separaie requisiion for esch iem
Bukaley, CA 728 D044236
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0CT-29-1996 15‘ uCSB 14LREF B0S 893 4676 P.8494

UNIVERSITY OF CALIFORNIA, SANTA BARBABR

0 TR SN - OTIR - UsRm - SWmEw - w00 € fettnge ' J S weam > W owz
OFFICE OF THE LOMAKIAN ‘ - . CALIPORNIA KES-5000
Mr. Louis Saiz August 22, 1906
Manager, Univ. of Calif, Library Book Bindery
8821 Linubiade Street

Culver City, CA 90232-2438

Dear Louis:
Our shipment consists of the following material:

301  Standard Non-Coliate Serials
163 Fuil Prep Serials
26 Vinyl Binds
-] Priorities
1 Rebind (No Charge)

S00  TOTAL SERIALS

Books

Dept. Copies

Music Bind

Phase Box

Rebind (Dept. Copy)

106 TOTAL MONOGRAPHS

- 1

This shipment is packed in 30 crates.

Uniless otherwise indicated on the back of the binding slip, please bind ali monographs acconding 1o the
following instructions: Full Bind, Buckram, Remove all covers

Cur next shipment is scheduled for September 8, 1996 if you should have any questions, please do not
hesitate {0 call me at (808) §93-2684 or e-mail me at howarter@library.ucsb.edu.

Sincerely, :
David Howarter .
Head, Conservation Section

OCT-99-1996 15:31 805 893 4676 96%




2. Intemal Spreadsheet or Ledger

Because university ledgers come too late for libraries to use them to keep current with binding
liens and expenditures, many libraries' binding managers keep internal spreadsheets. In
order to make this work, the binding managers must get estimates of the cost of each job lot
from the bindery within a week of receipt.
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1995-96
MONTHLY BINDERY BUDGET REPORT VCSD

% OF BINDING YEAR PASSED- 100% CUL,S&E.BM

100% WRPS, UGL
100% SIO Number
100% MCL Percent of Average
Total Used Shpm'ts Shipment
Allocstion Expenditures  Encumivances  (Exp & Enc) Balance To Go Monos Jris LC's Qirs Vinyls Cost
cuL $137,000.00 $135,543.84 $0.00 88.31% $17.950.30 0 125 180 24 18 425 $6,141.35
cf $16,484 14
Tolah $153,404 14
IRPS $28,500.00 $24,277.69 $0.00 84.81% $4,348.59 0 18 135 5 5 30 $2,040.28
o $2.126.28
Total $28,628.28
UGL $3,500.00 $1,550.23 $0.00 44.38% $1.948.77 0 4 10 0 0 0 $2268.16
o
Total $3,500.00
S3E $54,000.00 $56.831.88 $0.00 90.88% $5,705.02 Q 40 170 ] 1 a0 $2.544 58
o $6,536.09 '
Total $62,536.89
S0 $43,000.00 $41,188.61 $0.00 85.55% $6,957.08 0 5 120 25 5 15 $1,878.18
i $5,143.87 :
Totsl $48,1432.87
B8IO-MED  $38,000.00 $38,678.13 $0.00 95.87% $1,679.17 0 4 150 0 0 0 $1,548.23
cit $2,857.30
Total $40,857.30
MCL $12,000.00 $12,263.68 $0.00 89.38% $1.457.17 0 0 85 0 ] 0 $874.18
ct $1,720.85
Total $13,720.85
Toted Alioc  $314,000.00
Total e/ $38,670.12
TOTAL  $3850,670.12 $310,635.04 $0.00 88.58% $40,044.08
22507
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1996-97
MONTHLY BINDERY BUDGET REPORT

% OF BINDING YEAR PASSED- 56% CUL,S&E,BM,SIO
58.3% MCL,UGL,IRPS

Number
Percent of Average

Total Usad Shpm'ts : Shipment

Allocation Expenditures _ Encumbrances {Exp & Enc) Balance ToGo Monos Jriis LC's Qirs Vinyls Cost
SSH swo.oob.oo $83,204.25 $11,185.40 568.27%  $73,358.25 11 195 184 18 8 400 $6,673.98
cn $17.745.90
Total $167.745.90
IRPS $29,000.00 $15,786.01 $3,639.39 58.91%  $13,547.73 5 20 170 2 2 30 $2,703.08
ot $3.974.03
Total $32,074.03 '
UGL $3,000.00 $1,168.90 $0.00 36.60% $2,021.50 5 15 20 0 0 0 $415.21
o $188.40
Total $3,108.40
S&E $66,000.00 $306,058.15 $4,007.65 56.39%  $31,603.50 1 75 160 0 0 60 $2,848.20.
cft $8,469.30
Total $72,469.30
S0 $43,000.00 323.082.49 33.511;12 57.77T%  $19.428.07 11 10 100 24 12 5  $1.855.3%
cit $3,001.68 :
Totad $48,001.68
BIO-MED  $36,000.00 $21,639.80 $555.48 58.00%  $17.376.40 11 5 120 1 0 2 $1,598.45
o $ 35174
Total $38,571.74
MCL $5,000.00 $3,261.61 $75.20 55.20% $2,708.60 5 0 20 40 0 0 $531.54
o $1,045.41
Total $6,045.41
Total Alloc $332,000.00
Totalc/f ~ $35995.40
TOTAL  $387,908.48 $184,180.17 $23,714.24 58.51% $160,042.05
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MONTHLY BINDERY BUDGET REPORT
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'BINDERY - COST ANALYSIS - 1995/96 VCSD

CUL RPS UGL “S&E S0 BIO-MED MCL YOTALS
FULL-80. JRL'S.
Number 4,059 1,545 73 3,840 2422 3,606 926 16,471
Cost_ $4474251 151874059 | $1.354.81 |$39.05827 }$30,006.17 1$37,171.43 $0.545.17  |$181,6808.65
Avg. Cost $11.02 $12.13 $18.55 $10.41 $12.43 $10.31 $10.31 $11.03
FULL-BD. MONO'S .
Number 1,921 120 17 813 220 134 2 3221
Cost $10,861.67 $1,236.32 $185.34 $8,610.60 $2,339.08 $1,393.97 $20.32 $33,647.28
Avg. Cost $10.34 $10.30 $10.90 $10.50 $1083 | $10.40 $10.18 _ $30.43
LIMITED CIRC.
Number 391 7 s 18 326 1,333
Cost  $3,120.77 $52.29 $4,980.02 $138.55 $2,692.42 $10,984.05
Avg. Cost $7.90 $7.47 $6.43 $7.70 $8.26 $8.24
QUARTER-BINDS
Number 178 [ ' 1 a2 517
Cost  $1,231.80 $40.95 $13.38 $2,322.42 $3,608.84
Avg. Cost $6.02 $6.83 $13.38 $7.00 $6.98
VINYLBINDS
Number 9,241 336 1,349 114 45 1 11,087
Cost $55718.05 $1,979.41 $7.913.05 $670.61 $274.18 $5.77 $66,561.07
Avg. Cost $6.03 $5.80 $5.67 $6.68 $5.06 $677 | $6.00
.IJSIC BINDS
Number 88 88
Cost__ $1,282.14 $1,282.14
Mvg. Cost $14.57 $14.57
PAM-BINDS
Number 1,332 330 60 1,722
Cost $9257.08 | $2.228.13 $349.94 $11,836.05
Aug. Cost $6.95 $6.75 $6.67
POCKET-VOLS
Number 1 1
Cost $38.92 $38.92
Mg, Cost $38.92 $38.92
SPECIALS
Number 7 T
Cost $326.83 $739.41 $1,068.24
Avg. Cost $105.63 $152.61
TOTALS _ _
Number 17,210 2,344 91 6,062 3.687 3,804 1,256 34,453
Cost $13554384 |$24,.277.60 | 3155323 5653166 |$41.196.61  |$38,078.13 |$12,263.68 | $310,635.04
Mg Cot™S788 | $1038 | S1707_ | 3638 | . $11.17 $10.25 $0.77 $5.02




4. interdepartmental Recharge Request or Financlal Jouma!l Form

The southem bindery bill using the interdepartmental recharge form to bill southern campuses,
processed through UCLA's business office, while the northern bindery uses the financial
journal form for northemn campuses, processed through Berkeley's business office. The

differance may have to do with variations in how UCLA and Berkeley do billing.




11/04/96 13:57 510 642 8849 U C BINDERY PAGE @1

" UNIVERSITY OF CALIFORNIA, BERKELEY

SERKELEY « DAVIS = IRVING +

OFFICE (510)642-7587 UC LIBRARY BNDERY
FAX O 6425009 ‘ ‘ 201 SAN PABLO AVENUE. ROOM 200
CAKLAND. CALIFORNIA. 54608

FACSIMILE TRANSMISSION SKEET

DATE: - 11714496
T0: LYNW JOWES
PAXS: 2-4664
FROM: ACNES LEE
. WUMBER OF PAGES INCLUDING COVER SHEET: |

REMARKS: Wi Lymn,
As per our phone couversation today, thia

iz the information that you nced:

All original billing copies to:

Berkeley General Accounting, 437 University Hall.

I also send along a second set of thase copies

to sach campus through Berkeley Accounting with a

recharge sheet attached. (See attached copy).

_@m Santa Crus: Jan Hsicksen, Accounting Qffice.

? UC Davis: Earlan Graham, General Accounting.

4 Borier )

- /__»m: Francisco Prado, Accounting Office.

1 hope this h.lm &f you need .ddium.‘
. inforsation, pil n a call.

NOU-84-1996 13:@0 510 . P.o1 |B

s'(ﬂEquS ® w“" Siataid




U ¢ BINDERY PAGE B2

518 642 8849

11/04/96 13:57

FINANCIAL JOURNAL

s .bution: Pinh—Accownting Office
Crey—0Optianal {for Lecul Journeh)

Poge )

.Y Nunber

9&4 49 04-632 3

«  WHIN 238 tR1/16) T et
. * Sedles 118 L . e Lopy 1 & 1
lor Accewnt fund Seb O Deserphian of . Len AMOUNT
Acomual Nome 3 {4 1 14 Wdu 13 Tramartion 42143 Req. Me_alsy Mi-umﬂﬂ .g,_, Crodit s
UCSE g;u_ggcm coerRor |1 119520 UCSF BINDING RECHARGES $ 3,799.00
UC DAVIS mmrcm. cm. 1 119530 - UCD BINDING RECHARCES _15,405. 00

2 R

Pl

6cu nmntc xzcnncxs

| -»’;;-;:.,Ju;

. .."v-&-u. ﬁfm‘ Q' ' !‘ "-‘" - o s
1o aim msﬁ‘rﬁ CX "ﬂf- 19550 (-

DCR BINDING RECHARGES

e W 5 o
.!‘?‘ ‘v'.'?i'“‘.‘ .‘h.‘!- !‘nu

FIN. « 41 1119560

UCSD BINDING RECBARGES

IJC SANTA. CrDz m CTRJ.

kf"

‘EICSC BI!'DI'IG RICHAIGES

10 419’ 00

ok ‘, .4 irgr b -‘1 "v-'; o, '»_;\\:, d
G an SSIND LN :‘W’ﬁ'f B

e v v Riaa: |
At

: o . .
ils 29,623.00

H ‘.-_ ?.1 e
-’

;!
T
:“ g G

llPLAHA'I’IONS

Charging other campus fioancial coatrol accounts with Library Biodery '

‘ﬁf}’?f!@"rf : jt'-

foxr the month of October 1996.

TOTALS

o o,

.

$ 29,623.00 $ 29,62). 00
(" Prapered - ' '.
() = h0J28)
Cowe
Chacked By
Audited i
.y 4
o 2
& 4. 8isnissten MEses 4 DVE fomrs. Svblewt 1o € & Grom Reqwd

P.82

NOU-84-1996 13- 81



UNIVERSITY OF CALIFORNIA - 1.OS ANGELES [0 BAE LT
. TYPE
Ucla INTERDEPARTMENTAL RECHARGE REQUEST Prce 1 oF 1 | ENTRY 53
" % "o n w s o
TING DEPARTMENT OEPT. CODE DATE PREPARED  |[PREPARED BY TELEPHONE SIGNATURE
| SYSTEM-WIDE PRINTING/BOOKDERY 8015 I 41096 CALING WANG 310/5581892
DESCRIPTION OF GOODS AND SERVICES BEING RECHARGED: QUANTITY APPROVED DATE TOTAL
JOBNO. DEPT. SHIPMENT DATE DESCRIPTION/REMARK
6B615 MONO 314/96  VINYL BINDS * 418 $ 2487381
L
68719  MONO 41196  VINYL BINDS 326 $ 1,939.60]
6B718  MONO 32896  BOOKS §2 s 1001 X
68720 MONO 3/28/96  L-C BINDS FULL PREP - w ’ 15 $ 13125
68736 MONO 3/28/06  MUSIC ' 37 Is 4Tl
6B727 MONO 3/28/96 MAGS ULTRA 12 s 1950
$ -
O s e
T, ]
APR y
¥ 199 $ -
, L ,
s -
TOTAL RECHARGE s 606450
L .
NAME OF mACCOUN"“G © | ACCOUNT cC| FUND [PROJECT ;': ;:3‘: SOURCE  DESCRIPTION REFERENCE | awount 1
#_ 2 L’ : n fo o] N 1% 44 143 AEAT 0[5 'h b =” w » ] h
systm-wide prig/bookbdry | M| 776203 | esost 9} 3900 UCR MONOGRAPHS $ ' 6,064.50
T — : —wr -
g MONOGRAPRS | 5| eocco10] | 19900 3! 6205 BOOKBINDING APR.94 $ _6,064.50




UNIVERSITY OF CALIFORNIA - LOS ANGELES

WCSB ILL-REF

‘ =
gUcla INTERDEPARTMENTAL RECHARGE REQUEST | oz »_of o ... [ e 53 | 3
. o ]
§mmmmem T | sauselCAHLING WANG B10rss01802 lm V"E ’J" %' )
i@ DESCRIPTION OF GOODS AND SERVICES BEING RECHARGED. QUANTITY  JAPPROVED DA TOTAL
3 JOBNO. DEPY. SMIPMENY DATE DESCRIPTIONREMARK
; BH171 82206  BOOK FULL BIND(SPECIAL MENDING$32.50,POCKET$12.00) 0| $  038.90
BH173 82296 THESIS 13| s 19788
8P130 1071184  PHOTO COPIES 4 $  230.10
8H174 82206  MUSIC 3 $ 3825
8HIT5 " wSM6 ULTRA  NON-COLLATED 23| $  2688.50
5H176 @508  ULTRA LIMITED PREP M $  M5.10
eH177 @596  ULTRA FULL PREP 60 $ 77700
177 9/5%6 O'SEW 7 $ 9835 §
77 9588 SEW THRU FOLD a $__40005| R
178 9596 MONOGRAPHS FULL BIND ) s eso| @
179 /56 VINYL BINDS h $  378.08
TOTAL RECHARGE $ 839561
NAME OF m“"‘""f‘"‘““: Account [cc| Fumo |rROECT ﬂffﬁssou DESCRIPTION REFERENCE AMOUNT
§ niw mhe P N - - M
§ o | M| 726203 | 66051 08 :wool UCSB LIBRARIES R 8
Kucsauwmes ;\ 8| eose00] | 19800 03 | 6205 BOOKBINDING SEP.1996 R S
% §
oo ?
: :
Lnrhunru-nﬁ

A AT APIRN UARNLE - Db ThuE
L2l ]




U ¢ BINDERY PAGE B2

518 642 8849

11/04/96 13:57

FINANCIAL JOURNAL

s .bution: Pinh—Accownting Office
Crey—0Optianal {for Lecul Journeh)

Poge )

.Y Nunber

9&4 49 04-632 3

«  WHIN 238 tR1/16) T et
. * Sedles 118 L . e Lopy 1 & 1
lor Accewnt fund Seb O Deserphian of . Len AMOUNT
Acomual Nome 3 {4 1 14 Wdu 13 Tramartion 42143 Req. Me_alsy Mi-umﬂﬂ .g,_, Crodit s
UCSE g;u_ggcm coerRor |1 119520 UCSF BINDING RECHARGES $ 3,799.00
UC DAVIS mmrcm. cm. 1 119530 - UCD BINDING RECHARCES _15,405. 00

2 R
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6cu nmntc xzcnncxs
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. .."v-&-u. ﬁfm‘ Q' ' !‘ "-‘" - o s
1o aim msﬁ‘rﬁ CX "ﬂf- 19550 (-

DCR BINDING RECHARGES

e W 5 o
.!‘?‘ ‘v'.'?i'“‘.‘ .‘h.‘!- !‘nu

FIN. « 41 1119560

UCSD BINDING RECBARGES

IJC SANTA. CrDz m CTRJ.

kf"

‘EICSC BI!'DI'IG RICHAIGES

10 419’ 00

ok ‘, .4 irgr b -‘1 "v-'; o, '»_;\\:, d
G an SSIND LN :‘W’ﬁ'f B

e v v Riaa: |
At

: o . .
ils 29,623.00

H ‘.-_ ?.1 e
-’

;!
T
:“ g G

llPLAHA'I’IONS

Charging other campus fioancial coatrol accounts with Library Biodery '

‘ﬁf}’?f!@"rf : jt'-

foxr the month of October 1996.

TOTALS

o o,

.

$ 29,623.00 $ 29,62). 00
(" Prapered - ' '.
() = h0J28)
Cowe
Chacked By
Audited i
.y 4
o 2
& 4. 8isnissten MEses 4 DVE fomrs. Svblewt 1o € & Grom Reqwd

P.82
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UNIVERSITY OF CALIFORNIA - 1.OS ANGELES [0 BAE LT
. TYPE
Ucla INTERDEPARTMENTAL RECHARGE REQUEST Prce 1 oF 1 | ENTRY 53
" % "o n w s o
TING DEPARTMENT OEPT. CODE DATE PREPARED  |[PREPARED BY TELEPHONE SIGNATURE
| SYSTEM-WIDE PRINTING/BOOKDERY 8015 I 41096 CALING WANG 310/5581892
DESCRIPTION OF GOODS AND SERVICES BEING RECHARGED: QUANTITY APPROVED DATE TOTAL
JOBNO. DEPT. SHIPMENT DATE DESCRIPTION/REMARK
6B615 MONO 314/96  VINYL BINDS * 418 $ 2487381
L
68719  MONO 41196  VINYL BINDS 326 $ 1,939.60]
6B718  MONO 32896  BOOKS §2 s 1001 X
68720 MONO 3/28/96  L-C BINDS FULL PREP - w ’ 15 $ 13125
68736 MONO 3/28/06  MUSIC ' 37 Is 4Tl
6B727 MONO 3/28/96 MAGS ULTRA 12 s 1950
$ -
O s e
T, ]
APR y
¥ 199 $ -
, L ,
s -
TOTAL RECHARGE s 606450
L .
NAME OF mACCOUN"“G © | ACCOUNT cC| FUND [PROJECT ;': ;:3‘: SOURCE  DESCRIPTION REFERENCE | awount 1
#_ 2 L’ : n fo o] N 1% 44 143 AEAT 0[5 'h b =” w » ] h
systm-wide prig/bookbdry | M| 776203 | esost 9} 3900 UCR MONOGRAPHS $ ' 6,064.50
T — : —wr -
g MONOGRAPRS | 5| eocco10] | 19900 3! 6205 BOOKBINDING APR.94 $ _6,064.50




UNIVERSITY OF CALIFORNIA - LOS ANGELES

WCSB ILL-REF

‘ =
gUcla INTERDEPARTMENTAL RECHARGE REQUEST | oz »_of o ... [ e 53 | 3
. o ]
§mmmmem T | sauselCAHLING WANG B10rss01802 lm V"E ’J" %' )
i@ DESCRIPTION OF GOODS AND SERVICES BEING RECHARGED. QUANTITY  JAPPROVED DA TOTAL
3 JOBNO. DEPY. SMIPMENY DATE DESCRIPTIONREMARK
; BH171 82206  BOOK FULL BIND(SPECIAL MENDING$32.50,POCKET$12.00) 0| $  038.90
BH173 82296 THESIS 13| s 19788
8P130 1071184  PHOTO COPIES 4 $  230.10
8H174 82206  MUSIC 3 $ 3825
8HIT5 " wSM6 ULTRA  NON-COLLATED 23| $  2688.50
5H176 @508  ULTRA LIMITED PREP M $  M5.10
eH177 @596  ULTRA FULL PREP 60 $ 77700
177 9/5%6 O'SEW 7 $ 9835 §
77 9588 SEW THRU FOLD a $__40005| R
178 9596 MONOGRAPHS FULL BIND ) s eso| @
179 /56 VINYL BINDS h $  378.08
TOTAL RECHARGE $ 839561
NAME OF m“"‘""f‘"‘““: Account [cc| Fumo |rROECT ﬂffﬁssou DESCRIPTION REFERENCE AMOUNT
§ niw mhe P N - - M
§ o | M| 726203 | 66051 08 :wool UCSB LIBRARIES R 8
Kucsauwmes ;\ 8| eose00] | 19800 03 | 6205 BOOKBINDING SEP.1996 R S
% §
oo ?
: :
Lnrhunru-nﬁ

A AT APIRN UARNLE - Db ThuE
L2l ]




UNIVERSITY OF CALIFORNIA - LOS ANGELES

gUcla INTERDEPARTMENTAL RECHARGE REQUEST -

B_mm -

% SYSTEM-WIDE PRINTING/BOOKBINDERY | 8015 | mlcm-mcwme

§ DESCRIPTION OF GDODS AND SERVICES BEING RECHARGED: .

§ JOB NO. DEPY. SHIPMENT DATE DERCRIPTION/REMARK

g lsH1a1 W58  ULTRA FULL PREP

=

m

8 TOTAL RECHARGE 8365

NAME OF wrrm- 'Nﬂlé ACCOUNT [CC Wlﬂlm ::‘lm SOURCE DESCRIPTION —cmswﬁmmr—

) » (™ [ " -

g:ystemmopmlrm 728203] | 68051 7 loa UCSB LIBRARIES 19549.51

2 UCSB LIBRARIES sos400 | 19000 103 BOOKBINDING SEP. 1998

g -

]

X

-3
YN T —YENTIN

W MlARRARN B ) HeN NS - B TRANE

&H?

OCT-12-1996 14:21



UNIVERSITY OF CALIFORNIA - LOS ANGELES

gUcla INTERDEPARTMENTAL RECHARGE REQUEST -

B_mm -

% SYSTEM-WIDE PRINTING/BOOKBINDERY | 8015 | mlcm-mcwme

§ DESCRIPTION OF GDODS AND SERVICES BEING RECHARGED: .

§ JOB NO. DEPY. SHIPMENT DATE DERCRIPTION/REMARK

g lsH1a1 W58  ULTRA FULL PREP

=

m

8 TOTAL RECHARGE 8365

NAME OF wrrm- 'Nﬂlé ACCOUNT [CC Wlﬂlm ::‘lm SOURCE DESCRIPTION —cmswﬁmmr—

) » (™ [ " -

g:ystemmopmlrm 728203] | 68051 7 loa UCSB LIBRARIES 19549.51

2 UCSB LIBRARIES sos400 | 19000 103 BOOKBINDING SEP. 1998

g -

]

X

-3
YN T —YENTIN

W MlARRARN B ) HeN NS - B TRANE

&H?

OCT-12-1996 14:21



: UNIVERSITY OF CALIFORNIA - LOS ANGELES PO BATE : e
- TYPE -
Ucla INTERDEPARTMENTAL RECHARGE REQUEST moe_oe__| s -
. . 7 m» = u " s » T
[GRIGINATING DEPARTMENT - DEFT. CODE DATE PREPARED  [PREPARED BY TELEPHONE TURE N
SYSTEM-WIDE PRINTING/BOOKDERY 8015 I 41006|CAI-LING WANG 310/5581892 rm -
DESCRIPTION OF GOQDS AND SERVICES BEING RECHARGED: QUANTITY _TAPPROVED DATEl TOTAL -
JOB NO. DEPT. SHIPMENT DATE DESCRIPTION/REMARK .
|sas1a BIO-AG 31419  NON-COLLATED ot B $ 42317
68619  BIO-AG 3/14/6  MAGS ULTRA oo B . s oese!
: gt ' R CE
68620 BIO-AG 314/96  MAGS FULL PREP Ny e WM s 21242 N3]
' &) R | I L | e
68620 BIO-AG . 314/ STF i s 1787
68724 BIO-AG 3/28/08 NON-COLLATED y SR T $ 63325
Isans BIO-AG 3/28/06 MAGSULTRA - 2 A I $ 14989
68728 BIO-AG 3/28/96 MAGS FULL PREP - § .2 $ 7866
les116  BlO-AG 21198  PHASE BOXES 5 I $ . 48.00
AR X199 B "
: S - ¥ i
TOTAL RECHARGE S 185700 g
NAME OF m&ccoumcl o | accountlec] runo {Prosect :_': SAASS|source] DESCRIPTION REFERENCE |-t AMOUNT o .,,
‘x: ] 1% . 0 |» a4} wmar mjsr .le o | = in We | 5
systm-wide prntg/bookbdry | M| 726203 | 66051 9} 3900 UCR BIO-AG s _1857.00] &
w s| eoo010] | 199000 ai 6205 |BOOKBINDING APR .94 $ 1.857.00 .
.-_"'_. .:- ‘ - .'._ :'




UNIVERSITY OF CALIFORNIA - LOS ANGELES , fpoc. oave [TRANSACTION HG.
TYPE
‘Ucla INTERDEPARTMENTAL RECHARGE REQUEST PacE 1 oF 1 e
i pr 3 » mn w s »n
\ NG DEPT. CODE DATE PREPARED PREPARED BY TELEPHONE | SIGNATURE
l SYSTEM-WIDE PRINTING/BOOKDERY 8015 41806 CAI-LING WANG 310/5581892
DESCRIPTION OF GOODS AND SERVIC-ES BEING RECHARGED: QUANTITY  [APPROVED DATE] TOTAL
JOB NO. DEPT. SHIPMENT DATE DESCRIPTION/REMARK
less2z PHYS.SCI 314/9%  NON-COLLATED 11 s 0916]
68623 " 31419  MAGS ULTRA _ u $ 2512
6624 " 3/14/9%  MAGS FULL PREP SPCAL MNDNG$6.25,PCKT$6.00 .- § 18 $ 2141
68625 " - 3/14/96  VINYL BINDS ; § $ 275|
Jseno - 3/28/96 MAGS FULL PREP 19 $ 24035
68729 * 2896 MAGS ULTRA 2 $ ' 356.75 f/ :
|537za . 32819  NON-COLLATED 15 $ . 146.38
APR XX 1996
" b |
TOTAL RECHARGE $ 138552
NAME OF o COUNTING o | account Lc:' Funp |prosect| i SASS source  DESCRIPTION REFERENCE | oo AMOUNT o AMOUNT —
$ » M 30 |ae aafas  osar sajs1 »in - 2 w jo 00 - } 104
sysim-wide peing/bkbndry | M| 726203| | 66051 9i 3900 UCR PHYSICAL SCIENCE $° 1,385.52
L o
< UCR PHYSICAL SCIENCE % | 600010 19900 3i 6205 BOOKBINDING APR.94 $ 138552
-




5. Monthly Statements

The monthly statement lists each job bilted with its job lot number, number of volumes and
cost of order. The interdepartmental recharge request has similar information. Both forms
need to be sent ta the bindery manager in each library to help them keep their internal
spreadsheets current.




UNIVERSITY OF CALIFORNIA, BERKELEY

. BERKKLEY * DAVIS * [RVINE ¢+ LO& ANGELES + RIVEMIDE ¢ SAN DIEGO + SAN FRANCICO
VL. LISRARY BINDERY UNIVERSTIY OF CALIFORNIA -
OFFICE (415) 843-7387 LIBRARY BINDERY

THE BUDGET OF BERKELEY: LIBRARY BINDING ACOOUNT$ 1-603005-19900-3

BARCIAY OGIEN _
417 DCE LIBRARY FPISCAL YEAR 96-97
BERKELIEY CAMPUS '

has been charged as indicated below, for work conpletad during the month of:

Month/Year :::::::B |  Interest Deposit fﬁ:f?iingﬁ Balance
Bal. Pwd. | $ 220,000.00
July 1996 $ 220,000.00 $ 1,100.00 $ ’ $ 52,423.00 $ 168,677.00
Ang. 1996 $ 168,677.00 $ 843.39 $ ’ $ 53,888.00 $ 115,632.39

.Sept. 1996 | $ 115,632.39 $ 578.17 $ ) $ 68,076.00 $ 48,134.56
Oct. 1996 | $ 48,134.56 $  240.68 $ ] $ | 70,068.00 $ (21,692.76)
Nov. 1996 $ (21,692.76) | $ 2,191.54 $ 460,000.00 | $ 67,695.00 $ 372,803.78
Dec. 1996 $ 372,803.78 $ 1,864.02 $ ’ $ 32,467.00 $ 342,200.80
Jan. 1997 $ 342,200.80 $ 1,711.01 $ [ $ 66,426.00 $ 277,485.81




BERK: LIBRARY BIKDING
The budget of M. SHIELLS

_ 457 DOE LIBRARY
‘, - BERK. CAMPUS

has been charged as indicated below, for work completed during the month of ... JANUARY 1997

= S e ]
REQUISITION NO. DEPT. NO. DESCRIPTION BRANCH/UNIT AMOUNT

Jarm. No. Print. Dept. No.

3942 3018 124 Volumes Serials s 1,691.00

3979 3178 20 " Separates 360.00
3981 3198 112 - Serials 1,492.00
4015 3413 115 " " 1,529.00
4031 3528 95 " » 1,333.00
4059 3628 19 " . EAL 311.00
716.

BUCEKRAM BOUND (NEW CASE):

4933 3038 2 Volumes it 25.00

3945 3048 01 " 1,337.00
3982 3208 27 " 197.00
3983 3218 7 " 1,129.00
4012 3388 g " 77.00
4013 3398 100 " 1,451.00
4036 3578 39 311.00
4037 3588 70 " 1,088.00
. 4050 364B 19 v 173.00
4051 3658 70 " 1,049.00
s__6,837.00

MAPS & REFOLDS:

3961 3118 27 Volumes
3962 3128 10 »
BINDING SLIPS:
4049 3638 1 Box Computerized BS 3-Part $  165.00
4092 3758 1" " % = 165.00
4130 3978 1 ™ BsS-L 155.00
4151 4008 1 " Computerized BS 3-Part 165.00
4168 4078 | " b - 165.00
UNIVERSITY OF CALIFORNIA L_%QO_
LIBRARY BINDERY
8701 SAN PABLO AVENUE
QAKLAND, CALIFORNIA 94608
Budget Charge Notice ‘
S = ———r e — —_—
.‘ Account Number Object
Code
L Number Fund ]

1 603005 19900 3 6300




BERK: LIBRARY BINDING

T Thebudgetot M. SHIELLS
, 457 DOE LIBRARY
6 . BERK. CAMPUS
has been charged as indicated below, for work completed during themonth of ... JANUARY 1997 .
— - ———————
REQUISITION NO. DEPT, NO. DESCRIPTION BRANCH /UNIT AMOUNT
Perm. No. Print. Dept. No. LC BOUND:

3940 2978 137 Volumes Serials ¥ 1,443.00

3950 1 306B 118 w b 1,246.00

3951 . 3078 145 b » 1,697.00

3963 3138 135 b hie 1,522.00
3980 3188 9 " Separates 91.00

4002 3268 141 b Serials 1,497.00
4003 3278 115 " " 1,211.00 .

4004 3288 141 - n 1,491.00

4005 3298 68 " . EAL 812.00

4009 3368 149 " " 1,597.00

4016 3428 132 hie " 1,363.00

4025 346B 133 b w 1,491.00

4026 kY ] 132 " b 1,524.00

4029 3508 131 b - 1,491.00

4034 354B 129 b w 1,325.00

4053 367 20 " Separates 212.00

4054 3688 135 " Serials 1,391.00

4058 3618 69 " " EAL 838.00

22,242.00

MYLAR BOUND:

3978 3168 31 Volumes $ 245.00

4008 3338 230 b 1,618.00

4017 3448 229 b 2,001.00

4035 3558 193 b 1,441.00

4080 3728 152 b 946.00

4081 3738 13 " 132.00

Ji 6 '383 .00

. PHASE BOX:
3984 3248 23 Boxes 645 .
UNIVERSITY OF CALIFORNIA
LIBRARY BINDERY
6701 SAN PABLO AVENUE
OAKLAND, CALIFORNIA 54608
Budget Charge Notice
Beries 1120 N —
Account Number Object
. Code
L Number Fund -3
1 603005 19900 3 6300




The budget of

BERK: LIBRARY BINDING

M. SHIELLS

457 DOE LIBRARY
BERK. CAMPUS

has been charged as indicated below, for work compieted during the month of JANUARY 1997
s WW
REQUISITION NO. DEPT. NO. DESCRIPTION BRANCH/UNIT AMOUNT
grm. No. Print. Dept. No. | MISC. & RUSH:

4011 3438 88 Volumes : $ 1,162.00
4014 3408 60 b BANCR. 760.00
4023 3458 . 120 - 1,542.00
4033 3538 a8 » 1,203.00
4067 3708 74 " 957.00

4090 3778 239 b 3,032.00

4109 38638 174 b 2,243.00
§122 39038 216 n 2,716.00

$_13,615 .00

PAM BOURD:

4006 331B 401 Volumes $ 1,823.00

4007 3328 411 " 1,995.00

4027 3488 57 " 291.00

4030 3518 571 " 2,611.00

&047 3598 96 " 468.00

§052 3668 59 " 273.00

4097 3818 22 b 127.00

4128 3958 24 " 141.00

7.729.00

UNIVERSITY OF CALIFORNIA
LIBRARY BINDERY
6701 SAN PABLO AVENUE
OAKLAND, CALIFORNIA 94608
Budget Charge Notice
Serles 3120
Account Number Object
. Code
L Number Fund 8
1 603005 19900 3 6300




s i e © S U B e E e R

11/05/96  13:32 €400 439 2473 UCSC LIBR ACQ Qoo2

) The budgetof = RARERO LINDSLOM
| 159 MCHENEY LIDRARY, COMSERVATION UNTT
| U.C.8.C. CAWPUS

6 - k has m charged as indicaled below, for 'ﬂt\?ww g L during the month of ........._......M..-.12.9.9..........-..-...............

NEQUASITION NO. DEPT. NO. DESCAIPTION BRANCH/UMT AMOUNT

Porm. NG, Print. Dapt. No.

8C8282 3343 150 * " 1,735.00
SC8287 3365 1 Portfolio 60.00
SCB290 - - 3407 12 150 Voluwes Misc. Bownd 1,941.00
SCB292 3429 =13 55 * " L _ 1,211.00
SCB293 3430 P-14 . 6 " 1 Bound _ 614.00
$C8294 3431 TP-15 _ 1 Portfolio 59.00
SCB297 3461 16 . " 95 Volumss Misc. Bound ' 1 1,247.00
8C8298 462 LTP-17 . 65 ™ 1 Dound : - 621.00
SC301 3497 TP-20 95 " Misc. Bound 1,269.00
SC8302 3498 21 - - 6 " 1L Sound . 627.00
SCa300 3333 19 1 Phase Box , 30.00
SC8307 3334 zn 95 Volumes Misc. Bound ‘ 1,186.00
SC8308 3335 23 - 65 " 1L Bownd - ~ : 634.00

UNIVERSITY OF CALIFORNIA
LIBRARY BINDERY
4 . 6701 SAN PABLO AVENUE
L L OAKLAND, CALIFORNIA 94608

w“ _.‘ — __ . ‘ " .#@m
1',.’ _ _ : _ Account Number S w : : S

Number - . Fund

. 6300

. . . e e = . : i

e e B e e

NOU-B5-1996 13:33 408 459 2473 : ‘ 94 ' Pz




